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Lesson: 1. Parts of the Book   
2. Proper Care for Books

I. Parts of the Book
1. Spine – is the part that holds the pages together.
  
2. Cover – is the part that protects the book.

3. Title Page – is the part that shows the title of the book, author, 
and publisher. If a book has drawings, the name of the illustrator 
may also be on the Title Page.

4. Copyright Page – is the part of the book that tells you the name 
of the publisher and the date it was published.

5. Introduction / Preface – is a summary of the book. It also tells 
the reader why the author wrote the book. 

6. Table of Contents – has the Unit Titles and Chapters found 
in the book. They are arranged according to page number or
how they appear in the book.

7. Main Body or Text – is the main part of the book. It is the story 
or content.

8. Glossary - is the part that gives the meaning of difficult words 
found in the book. It is arranged alphabetically. 

9. Index – is a list of topics discussed in the book. It is arranged 
alphabetically. It will give you the exact page of the topic you are 
looking for.



II. Proper Care for Books

1. Make sure your hands are clean when holding a book.

2. Use a bookmark in marking the page where you stopped 
reading.

3. Turn the page gently.

4. Keep books away from pets and food.

5. Avoid writing or putting marks on the pages of the book.

6. Always support the back of the book as you read, or lay it flat 
on the table.

7. Cover the book with plastic or anything to protect the book.

8. Protect the book from getting wet.


